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Confirmation Seminar Report Form
Name of Candidate: ……………………………………………….......................
Candidate ID number: ……………
Degree (EdD, PhD): …………………
Thesis title:  ………………..……………………………………………………………………………………………………………………………………………………………………………………………
Date of Seminar: …………………….. Venue: ………………  Time: ……………

To the Candidate:

This form should be completed by you, in consultation with your Supervisory Team, prior to the time of your confirmation of candidature.

1. Complete Section 1, 2 and 4 (The Project Proposal, Candidate’s Comments and Checklist of Research Compliances)
2. Your Principal Supervisor then completes Section 3 (Supervisor’s Comments)
3. Sections 5 and 6 are to be completed by your Panel of Assessors following the confirmation seminar and after a meeting with you to discuss your progress.

You are required to:
1. Submit a written proposal (2,000 words) a week before the confirmation seminar
2. Make a 30-minute oral presentation on the research project plus 30 minutes for question time and general discussion
3. Fill in relevant sections of this Form in consultation with the principal supervisor



Section 1.  The Research Proposal (2,000 words)
The content and structure will vary across disciplines but should include:
1. A concise statement of the research question(s)
2. A critical summary and analysis of relevant literature (the candidate must demonstrate the capacity for critical review)
3. An explanation of the conceptual framework to be used and/or a summary of experimental methods and equipment requirements (as appropriate to the discipline)
4. A summary of progress to date including preliminary data, resources developed etc.
5. An argument for the relevance and importance of the study
6. A proposed schedule and timeline for the phases of the study, including a date for submission
7. A risk analysis outlining the risks of study not being successful and a plan to manage these risks
8. A brief bibliography
9. A list of publications produced and presentations during the candidature to date

Section 2.  Candidate’s comments
1. How often do you consult with your supervisor?
	Daily  
	Weekly           
	Monthly          
	Other
	specify……………………………….



To what extent has this met your needs? ………………………………………………………………………………………………………
2. Have there been any interruptions to your supervision?     
	Yes
	No         



If yes, please elaborate ……………………………………………………………………………………………………..
3. Have there been any difficulties affecting the progress of your work?   
	Yes 
	No



If yes, please elaborate     ………………………………………………………………………………………………………
4. Would you like additional help in the area of language/writing/                          
communication skills?
	Yes
	No



If yes, please elaborate ……………………………………………………………………………………………………..
5. Do you anticipate any difficulties completing in the allowed time?   
	Yes
	No


If yes, what factors are likely to delay completion ……………………………………………………………………………………………………
……………………………………………………………………………………………………

Section 3.  Principal Supervisor’s comments
1. Are supervision arrangements for the candidate finalized for the whole of the coming year?
	Yes
	No



2. Has the candidate submitted a substantive piece of writing in addition to the research proposal?
	Yes
	No


If you have ticked No to any of the above, please comment: ………………………………………………………………………………………………………………………………………………………………………………………………………………

3. Has the candidate:                                                                                        
(Please circle one number)
	diligently and effectively applied himself/herself to his/her project?   
	Unsatisfactory 1 2 3 4 5 Excellent


	shown initiative consistent with the requirements of the research program/course and the level of study ?
	Unsatisfactory 1 2 3 4 5 Excellent


	made satisfactory progress to date?
	Unsatisfactory 1 2 3 4 5 Excellent


	shown that working at the pace of provisional candidature he/she will be able to complete the thesis by the due date?
	Unlikely  1  2  3  4  5  Likely



4. Have any of the following issues affected progress during the provisional period of candidature?
	Academic background
	Health/Personal
	Project Infrastructure
	Funding

	English (written or oral)
	Access to current literature
	Understanding of work expected
	



Please indicate what steps you have taken to help overcome these problems 
………………………………………………………………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………

Section 4.  Checklist of Research Compliances
1. Does your research project or its location involve issues of human ethics?    
	Yes
	No


2. Have you made an application for appropriate ethics approval? 
	Yes
	No


3. Has ethics approval been granted? 
	Yes
	No


       If No, elaborate    ……………………………………………………………………………………………………………………………………………………………………………………………………………………
4. Does your research project or its location involve cultural sensitivities? 
	Yes
	No



4.1 Have these been identified and appropriate protocols discussed with your supervisor?
	Yes
	No



4.2 Does your research project or its location involve sensitive cultural matters? 
	Yes
	No



4.3 Have these been identified and appropriate protocols discussed with your supervisor? 
	Yes
	No




Signature of candidate:  ……………………………………                      Date:  ……………


Section 5.  Confirmation of Candidature
EVALUATION OF SEMINAR (To be completed by the Panel of Assessors)
	Theoretical Background (Circle one)

	· Clear statement of aims of research
	Appropriate      Inadequate     N/A

	· Understanding of theory
	Appropriate      Inadequate     N/A

	· Fluency of presentation
	Appropriate      Inadequate     N/A

	· Development of hypotheses / research questions
	Appropriate      Inadequate     N/A

	· Overall comprehensiveness
	Appropriate      Inadequate     N/A

	· Project proposal demonstrates a capacity for critical review
	Appropriate      Inadequate     N/A

	Methodology

	· Appropriateness of method to study
	Appropriate      Inadequate     N/A

	· Understanding of methods
	Appropriate      Inadequate     N/A

	· Training in use of methods selected
	Appropriate      Inadequate     N/A

	· Has a research plan been prepared?
	Appropriate      Inadequate     N/A

	· Have the risks to the project been identified and a plan to manage the risks been included?
	Appropriate      Inadequate     N/A

	Data Analysis (May be marked as “not appropriate”)

	· Appropriateness of analysis
	Appropriate      Inadequate     N/A

	· Clarity of presentation
	Appropriate      Inadequate     N/A

	· Relation of outcome to hypotheses / Research questions
	Appropriate      Inadequate     N/A

	Conclusions 

	· Summary
	Appropriate      Inadequate     N/A

	Academic Writing Skills

	· Assessment of written piece of work
	Appropriate      Inadequate     N/A

	Additional Factors

	· Is the project multi-disciplinary?
	Yes 
	No 

	· Does the project involve working with human communities?
	Yes
	No 

	· If so, is appropriate supervision in place?
	Yes
	No
	N/A

	· Has timetable for completion been prepared?
	Yes
	No

	· Has any required ethical clearance been obtained? (animal, human including sensitivity towards cultural norms)
	Yes
	No
	N/A

	· Has the student undertaken coursework or skills training at the beginning of his/her candidature? (writing, computing, statistics
	Yes
	No

	· Is it necessary to do more?
	Yes
	No

	· If yes, please indicate under additional comments below
	

	· Is the Panel of Assessors satisfied that sufficient funds are to support the research project?
	Yes
	No

	· If not, how is this problem addressed or going to be addressed……………………………………………………………………………………………………………………………………………………………………………………………………

	· Is adequate infrastructure for the project available at DWU?
	Yes
	No

	· If not, how is the problem addressed or going to be addressed?......................................................................................................................................................................................................................................................................................................



Panel of Assessors’ Report 

	1. The project proposal and additional substantive written work has been received and approved
	Yes
	No

	2. The candidate has made a presentation of his/her proposed research at a higher degrees seminar.
	Yes
	No

	3. The candidate has met any special additional requirements noted on enrolment and required for confirmation of candidature
	N/A
	Yes
	No

	4. The Panel of Assessors has met with the candidate after the seminar to review his/her progress and feedback has been given on the project proposal supervisory arrangements and resources available
	Yes
	No




Recommendation of the Panel of Assessors
DO NOT SUBMIT THIS FORM IF PROVISIONAL CANDIDATURE IS TO BE EXTENDED

Candidate’s name: ……………………………………………………………………………………………………….
      
                       Confirmation of ……………………………………….Candidature confirmed on …………
                                                      (Name of Degree )                                                                      (Date)

                       Confirmation of candidature subject to additional work specified below:
                  ………………………………………………………………………………………………
                  ………………………………………………………………………………………………
               Additional comments especially on (1) needs for skills development by student, and/or  
             (2) additional funding/infrastructure
      …………………………………………………………………………………………………
      …………………………………………………………………………………………………
      …………………………………………………………………………………………………
             Confirmation of candidature is not approved, independent assessment required

Section 6.  Signatures
	Members of the Panel of Assessors
(please print name)
	Signature
	Date

	Professor/Senior Academic from another Faculty

	
	

	Vice President Academic

	
	

	Principal supervisor

	
	

	Co supervisor 


	
	

	Dean of Faculty

	
	

	Candidate to confirm:

I have met with my panel of assessors and have discussed and understand the outcomes of my confirmation of candidature seminar
	


Name: …………………………………………
Signature: ………………………………………..
	



           Statistical design checked and approved by a Statistician     Yes         No        Not applicable
           Ethics approval obtained                                                        Yes        No         Not applicable

           Note: Candidature will be confirmed after the statistical design has been approved and ethics 
                     approval has been granted.
           Executive action by the Director, Higher Degrees    Yes           No       (to be considered by RHDB)
           Recommendation of the Panel of Assessors approved  Yes     No     (Supervisor interview required)

           Director, Higher Degrees:   …………………………    Date:………….
                                                         (signature)
        Additional comments for candidate……………………………………………………………………
        …………………………………………………………………………………………………………
        …………………………………………………………………………………………………………
        …………………………………………………………………………………………………………
        …………………………………………………………………………………………………………
        …………………………………………………………………………………………………………
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