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	Student name
	
	Student ID
	

	Principal Supervisor’s name
	
	Faculty
	

	Co-supervisor’s name
	
	Faculty
	



	Working title of thesis: 



	Semester of study:
(1st, 2nd , 3rd etc)



An Annual Progress Report must be completed by all Higher Degree by Research students. Please note the deadline for submission of the Student’s Report to the Director, Higher Degrees mkulasemos@dwu.ac.pg is Thursday 24 October 2024 for presentation at the Research and Higher Degrees Board meeting on Thursday 07 November 2024. 

In order for board members to gain an understanding of your progress to date, you are also required to attach a one-page summary of your progress and a timeline of work yet to be completed. If you wish to report in confidence on any concerns that you have regarding your candidacy, please attach a separate page/statement marked confidential.

Students must complete the following questions after consultation with their Supervisor

1. Have you discussed your Progress Report with your supervisor?

· Yes – Date discussed
· No – Please state why

2(a). 	Are you in receipt of a scholarship?

· Yes
· No – go to Q3

2(b). 	Who are the sponsors of your scholarship?

3. 	What is your current load category (i.e. this semester)?

· Full time (1.0)
· Part time (0.5)

4. 	What is your attendance mode?

· On campus (internal)
· Off campus (external)

5. 	Are you undertaking any coursework units (i.e. you have not yet commenced the research component)?

· Yes
· No

6. 	Have you presented your research proposal? 

· Yes –  go to Q7
· No – go to Q8

7(a) 	What date was your research proposal presented

7(b) 	Has the nature of your research significantly changed from that described in your research proposal?

· Yes 
· No– go to Q8(b).

8(a)	When do you plan to present your research proposal?


8(b)	 Have you discussed with your supervisor whether or not you need a revised research proposal?

· Yes – please state the decision 
· No – please provide comments 

9(a)	Have you discussed with your supervisor whether or not you need to submit an Application for Ethics Clearance either new or revised?
· Yes – please state the decision: 

· No – please provide comments: 



9(b)	When do you plan to submit your application for Ethics Clearance?


10(a)	On average, how often have you had formal discussions/meetings with your supervisor?
· Monthly
· Fortnightly
· Weekly
· Other – please specify 

10(b). 	Do you consider this level of contact satisfactory?

· Yes
· No – please provide comments


11. Do you have adequate access to computing and other facilities?
· Yes
· No – please provide comments

· Not applicable


12. Do you anticipate requiring data analysis software? 

· Yes. Please specify:

· No

13(a) 	For on campus (internal) students, please comment on the quality of the research culture of your Faculty with specific reference to organised activities, events, programs conducted by the University, which directly support Higher Degree Research.


13(b) 	For off campus (external) students, please comment on the general level of support from DWU.


14. 	Following consultation with your supervisor, please provide an anticipated Thesis Submission Date.



Anticipated thesis submission date:


You must attach a one-page summary of your progress and a timeline of work yet to be completed


CHECKLIST

Before signing and returning this Annual Progress Report, please complete the following:
· I have read and understand the Annual Progress Report Student Guidelines.
· I have answered all necessary questions.
· I have attached a one-page summary of my progress which includes a timeline of work to be completed.
· I confirm my enrolment for semester 1 2025.

· I understand it is my responsibility to ensure that my enrolment is correct.
· I have sought appropriate academic counselling.
· I am aware of the conditions under which I am permitted to use the University’s computer facilities.
· I agree to be bound by the By-Laws and Regulations of the University as amended from time to time and agree to pay all fees, levies and charges directly arising from my enrolment.
· I understand that any information supplied by me in relation to my enrolment will be kept in confidence for use within the University for administrative purposes, and will only be disclosed to external organisations where required by legislative or regulatory authority.
· I consent to receiving information electronically from the University.
· I agree to access my Divine Word University student email account on a regular basis to receive official communication from the University.
· I acknowledge that any expenses, costs or disbursements incurred by the University in recovering any monies shall be the responsibility of the debtor, including debt collection agency fees and solicitor's costs on the amount outstanding and all other reasonable costs incurred in the recovery of outstanding monies.


	Research student signature
	
	Date:
	




A reminder to submit this Annual Research Student Report with your attached summary of progress and timeline of work yet to be completed to the Director, Higher Degrees mkulasemos@dwu.ac.pg by Thursday 24 October 2024 for presentation at the Research and Higher Degrees Board meeting on Thursday 07 November 2024. 

Please supply current contact details to keep our records up to date:

Your current postal address:

Your current phone work:	home

Fax:	email:

Other contact details
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